Electronic log guide E

Visitors Log

Access the Online Log App by selecting the icon on your "'we“
Samsung device, dispensary computer(s) or till.

When a visitor enters a pharmacy to carry out a task or for any other reason, they must
sign in on the visitors log. This can be done by accessing the electronic log page on a
dispensary computer or on the till when they enter.

Online Log

224101 Well Rainford - 36 Church Road

Visitors Responsible Pharmacist

There is no responsible pharmacist today

Fridge Temperature

Sign In
Select the 'Visitors' tab on the online log homepage.
From here select ‘Log visitor’, here the visitor must SgnnTime  Tue 20 Dec 2022 001557
enter their name, which company they are visiting on Name Fober
behalf of and their reason for the visit in the ‘Notes' ey
section. The time slot is prepopulated and cannot be o s

adjusted. Get the visitor to put a signature in the
bottom section.

Visitors

224101 Well Rainford - 36 Church Road

Name Robert

Company well

Notes A log of all visitors will now be created. To
Yieting for Mening P sign out select the record of the person who
S T is leaving the pharmacy and select 'Sign out’,
get the visitor to sign again in the signature
Q box and press ‘Save’ this will update the log
OM with the time they have signed in and out.

Signed Qut Not signed out

Signature

E Electronic Visitors Log

Click to watch a live demo



https://youtu.be/Rl1UBFysCV0
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